How to Access and Document Required Farm Trainings
I. Go to the MSU Department of Animal Science website at:  www.ans.msu.edu
A. In the menu on the click on Our Community 
B. Under Dept. Resources click on Electronic Forms
1) Look under Farm Training
a) Click on Farm Training Documentation
(1) Click on Open and then print the document from your browser, or click on Save and then locate, open and print the document from your word processor.
(2) Check the name of the facility you will be working at.

(3) Fill in your name, ID Number, and Emergency contact information.

(4) Check off the trainings you have completed. Then give this document and a copy of the completed training certificates to your Farm Manager or supervisor.
(5) If you have any problems or questions check with your Farm Manager or supervisor. 

b) Click on How to Access Required Animal Care and Use Training Tutorials
(1) Read the instructions and click on the links to take you to each training tutorial. Tutorials will open in a new browser window.
(2) Complete the registration at the end of each tutorial and print the certificates.
c) Click on Initial Medical Questionnaire for Employees Who Work With Animals or Unfixed Animal Tissue.
(1) Complete the questionnaire as directed. Print it and mail it in a sealed envelope to MSU Occupational Health.
(i) For Campus mail - Mail to:
Occupational Health

University Physician’s Office
348 Olin Health Center

(ii) Off Campus - Mail to:

MSU Occupational Health

Office of the University Physician

Michigan State University
348 Olin Health Center

East Lansing, MI 48824-1037

d) Talk with your Farm Manager or supervisor to determine which web based farm safety training tutorials you need to complete.

(1) Click on Web Based Farm Safety Training
(2) Click on the links to take you to each training tutorial.
(3) For each MSU training tutorial you complete, fill in and submit the registration form at the end of each MSU tutorial and print the certificate.
II. See your Farm Manager or supervisor if you have any questions and to complete the rest of your training and orientation.
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